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	Waddington Street Centre Limited

Company Registered in England No. 2330506. Charity Registration No. 701514

CONFIDENTIAL

Please complete this form in black ink or type to enable clear photocopying and return it to the following address marked “CONFIDENTIAL” :

The Chair

Waddington Street Centre Limited

3 Waddington Street

Durham

DH1 4BG

We wish to ensure that comparison between applicants is fair and in line with the Centre’s Equal Opportunities Policies. The information you provide on this form is the only information we will use in deciding whether you will be short listed for an interview.  It is therefore essential that you complete the form fully and that you clearly demonstrate how you meet the person specification.  Please note that CVs are not accepted.


	Application for the post of: 


	It is a condition of our recruitment policy that an Enhanced Disclosure is 

obtained from the Criminal Records Bureau
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If you have a health problem or a disability covered under the Disability Discrimination Act 1995 and you meet the minimum criteria for the job you will be invited for interview



	1.
	SURNAME/FAMILY NAME:

 …………………………………….
	FIRST NAME(S): …………………………..

……………………………………………………….




	2.
	ADDRESS: ………………………….…………

…………………………………………….……..

…………………………………………….……..
	TEL. NOs. HOME: ………………………..

                  WORK: ……………………….

                  MOBILE: ……………………...

MAY WE CONTACT YOU AT WORK? YES/NO


	3.
	EDUCATION AND TRAINING

PLEASE LIST ANY EDUCATION AND / OR TRAINING (INCLUDING SHORT COURSES THAT YOU HAVE UNDERTAKEN:

	……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………..

……………………………………………………………………………………………………………………

……………………………………………………………………………..………………………………………

…………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………...

……………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………...




	4.
	PRESENT OR MOST RECENT EMPLOYER IN FULL DETAIL:

a.  Name and address of employer:  ………………………………………………….……………….

……………………………………………………………………………………………………….……..

……………………………………………………………………………………………………………...

……………………………………………………………………………………………………………...

b.  Position held together with dates of employment and where appropriate, date of termination and reason for leaving: ……………………………………….…………………………………………

……………………………………………………………………………………………………….……..

……………………………………………………………………………………………………….……..

……………………………………………………………………………………………………….……..

……………………………………………………………………………………………………….……..

c.  Brief outline of duties undertaken and level of responsibility: …………………………………..

……………………………………………………………………………………………………….……..

……………………………………………………………………………………………………….……..

……………………………………………………………………………………………………….……..

……………………………………………………………………………………………………….……..

……………………………………………………………………………………………………….……..

……………………………………………………………………………………………………….……..

……………………………………………………………………………………………………………...

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………...




	5.
	PRESENT OR MOST RECENT SALARY: …………………………………………………………..




	6.
	DETAILS OF PREVIOUS EMPLOYMENT (INCLUDING JOB TRAINING SCHEMES), VOLUNTARY WORK, COMMUNITY ACTIVITIES, SCHOOL PLACEMENTS, TIME CARING FOR DEPENDANTS ETC. IN DATE ORDER. PLEASE CONTINUE ON A SEPARATE SHEET IF NECESSARY. 

Employer               Position Held                  Date Started       Date Left      Reason for Leaving

…………………     …………………………    ………………     ……………   ……………………..

…………………     …………………………    ………………     ……………   ……………………..

…………………     …………………………    ………………     ……………   ……………………..

………………..      …………………………     ………………    …………….  ………………………

……………….       …………………………     ………………     ……………   ……………………..

………………        …………………………     ………………      …………..    ……………………..




	7.
	PLEASE STATE HOW YOU MEET THE PERSON SPECIFICATION AND GIVE PRACTICAL EXAMPLES OF THIS WHERE APPLICABLE.  IT WILL HELP IF, WHEREVER POSSIBLE, YOU ADDRESS EACH POINT SEPARATELY, FIRSTLY UNDER “ESSENTIAL” AND THEN UNDER “DESIRABLE”: 

(you may continue on an additional sheet which should be attached to the back of this form)

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..



	8.
	PLEASE EXPLAIN WHY YOU ARE INTERESTED IN THIS POSITION AND WHY YOU FEEL ABLE TO DO THE JOB.  WE ARE INTERESTED IN THE TYPE OF PERSON YOU ARE AS WELL AS YOUR EXPERIENCE AND QUALIFICATIONS:

(you may continue on an additional sheet which should be attached to the back of this form)

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..


	9.
	WHEN WOULD YOU BE AVAILABLE TO TAKE UP THE POST? (IF APPLICABLE): 

…………………………………..…………




	10.
	NAME AND ADDRESS OF TWO REFEREES WHO CAN COMMENT ON YOUR SUITABILITY FOR THE POST. THESE SHOULD NOT INCLUDE RELATIVES OR PURELY PERSONAL FRIENDS. PLEASE INCLUDE YOUR PRESENT OR MOST RECENT EMPLOYER (at Q4):

a: ………………………………………………………………………………………………………….

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

b: ………………………………………………………………………………………………………….

……………………………………………………………………………………………………………..

……………………………………………………………………………………………………………..

If you are shortlisted may we contact your referees?  Yes / No




Are you legally eligible to live and work in the UK in accordance with the Asylum and Immigration Act 1996?:  YES / NO 


NOTE: Before any contract of employment can be offered to anyone subject to immigration control we are required to check and copy certain documents under Section 8 of the Asylum and Immigration Act 1996 as amended.
Data Protection Act 1998

As part of the recruitment procedure we may collect and store sensitive personal data about you. We are required by law to obtain your consent to such data being recorded. It is our policy to store data relating to recruitment procedures for 12 months after the date on which it is submitted, for internal auditing purposes. Any information of this nature will be treated confidentially.

If you are successful in your application this form and the information in it will be retained in your personnel file for such time as you are an employee of the Waddington Street Centre Limited and for up to 6 years after the end of your employment.

Sensitive personal data is defined as information relating to any of the following: racial or ethnic origin, political opinions, religious beliefs, trade union membership, health, sexuality or sex life, offences and/or convictions.

For the purposes of the Act the Data Controller is the Manager of the Waddington Street Centre.

I declare the information given on this form is correct to the best of my knowledge and acknowledge that by signing this form I give my consent to sensitive personal information being recorded and stored.
Signature ______________________________________________ Date __________

PAGE  
6
March 2018

